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1. Purpose. To establish policy and provide guidelines,
principles, and procedures for the administration and conduct of
the installation Safety and Occupational Health (SOH) and
Explosives Safety Programs. The manual shall be implemented per
the references and supplement higher authority directives to assist
the MCBQ Safety Programs in fulfilling his responsibilities as
addressed iIn the above references.

2. Cancellation. MCBO P5100.1B, MCBO 6260.1A, MCBO 6260.3A, and
MCBBul 5420.

3. Summary of Revision. This revision contains a significant
number of changes and should be reviewed In i1ts entirety.
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4. Background

a. Reference (1) became law i1n 1970, but was applicable
primarily to private industry. Reference (Jj) was signed by the
President on 26 February 1980 to guarantee equal SOH protection to
Federal civilian and military personnel.

b. Coupled with the OSHA, executive orders, and higher
headquarters safety and health directives, the Commander, Marine
Corps Base, Quantico (Comdr MCBQ) has published this SOH manual to
ensure safe and healthful places and conditions of employment for
all military and civilian appropriated and non-appropriated fund
workers, working aboard Marine Corps Base, Quantico (MCBQ). The
SOH Program (hereafter referred to as “MCBQ Safety Program”) is a
Marine Corps Program and applies to all workers (military and
civilian), family member, students, tenants, contractors, and
visitors aboard the MCBQ.

5. Policy

a. It is the policy of the Comdr MCBQ to implement a proactive
mishap prevention program that establishes force protection,
preserves war-fighting, and supports manpower, equipment, and
material to the extent possible through the application of an
effective and continuous safety program, to include explosives
safety, and occupational health program.

b. All levels of command shall establish and maintain an
aggressive force protection SOH program to enhance training and the
Marine Corps war-fighting capability by preventing mishaps and
reducing personnel and material losses aboard MCBQ.

c. Force protection, including hazard awareness and risk
management, shall be fundamental elements in all aspects of MCBQ
operations and training.

6. Scope. This manual applies to all military and civilian

personnel, to include their family members, while on MCBQ. It
applies to all Marine Corps facilities, equipment, and materials
and is in effect on and off MCBQ, as applicable. It also applies

to tenant activities as reflected in the host/tenant agreements,
interservice support agreements (ISSA), and to contractors.

7. Responsibilities

a. Commander, Marine Corps Base, Quantico. Overall, 1is
responsible for compliance with the Marine Corps SOH standards and
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this program per the references.

b. Director, Safety Division. Develop and monitor the SOH
program at MCBQ on behalf of the Comdr MCBQ for all activities per
the references, directives, and ISSAs. The Director, Safety
Division reports directly to the Comdr MCBQ per reference (c).

c. Commanders/Activity Heads. The conduct and implementation
of an effective safety and health program is a basic leadership
responsibility. This commences with the most senior commanding
general and includes all levels of leadership as well as the
individual Marine and civilian worker. Commanders/Activity heads
are responsible to institutionalize, implement, and sustain an
aggressive SOH Program within their commands or activities. The
following are minimum requirements outlined in references (a), (b),
(c), (d), and (e). Other requirements and responsibilities are
contained throughout this manual.

(1) Appoint, in writing, at least one knowledgeable
officer, noncommissioned officer, (sergeant or above), or civilian
worker to represent the commanders/activity heads as the Unit
Safety Representative (USR). Updates of this appointment are
required no later than 30 October each fiscal year. A copy of the
USR appointment letter is to be sent to the Comdr MCBQ (B 51).
MIinimum appointment time is 18 months.

(2) Budget for and procure all safety devices and
government furnished personal protective equipment necessary for
the type of work being accomplished.

(3) Ensure mishaps i1nvolving personnel and/or government
property are investigated and reported per reference (a) and this
manual . This includes preparation and submission of mishap
investigation reports to Safety Division, Headquarters, Marine
Corps, as appropriate, ensuring the Safety Division and Naval
Safety Center are information addressees.

(4) Ensure mishap prevention and safety program
instructions are current and maintained by supervisors for their
organization.

(5) Ensure that standing operating procedures are written
on all hazardous duties performed within their command/activity, as
determined by the supervisor of the work section.

(6) Ensure the Safety Division is notified of all mishaps
involving personal injury or property damage (government) within 24
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hours. The Director, Safety Division must be immediately notified
telephonically (703-784-2866 or through the Command Duty Officer)
of all serious iInjuries and/or fatal mishaps.

(7) Using commands will ensure short term contractors,
hired through the Government-wide Purchase Credit Card (GPCC)
process, are aware of the necessity to follow all OSHA
requirements, as a minimum, when conducting business on MCBQ.
Safety Division reserves the right to approach GPCC contractors
performing work using questionable safety practices.

d. The Assistant Chief of Staff (AC/S), G-5. The AC/S, G-5
will ensure that all construction, maintenance, and service
contracts contracted by Public Works Branch or the Regional
Contracting Office contain clauses requiring contractors comply
with reference (1), the Marine Corps, and MCBQ safety precautions
and regulations. Contract monitors will enforce mandatory safety
requirements on all contractor operations to ensure MCBQ personnel
and property are not exposed to unsafe or unhealthful conditions.
MCBQ will not provide safety training for contract employees.

e. Supervisors. Supervisors are the key to a successful
mishap prevention program. They, particularly first line
supervisors, have direct daily contact with the work force and
operations under theilr cognizant authority, and are in the best
position to influence safe work practices and behavior. To ensure
a proactive approach to mishap prevention, supervisors shall:

(1) Provide personnel under their direct supervision, and
document, worker safety training designed to identify the following
per reference (h):

(a) Follow policies, procedures, and programs contained
in this manual and in their activity/shop safety programs and SOPs
that apply to theilr operations.

(b) Identify hazards and safety precautions for all
machines, tools, chemicals, equipment, and work
processes/environments that they use or are subjected to in the
performance of their duties.

(c) Require the proper use and care of, safety
equipment, clothing, and other protective equipment necessary to
protect workers working in potentially hazardous/unhealthy
environments.

(d) Mishap notification procedures.
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(2) Maintain records of training to keep activity and
commanders/activity heads informed of training problems.

(3) Initiate appropriate abatement and follow-up action
until abatement has been completed for any unsafe or unhealthful
condition or act involving their personnel, geographical area, or
operation.

(4) Conduct weekly walk-through inspections of their
area(s) of responsibility to detect and eliminate any unsafe or
unhealthful conditions. Any hazardous conditions noted and
corrective actions taken must be documented.

(5) Ensure workers are provided with required personal
protective equipment (PPE), and enforce the use of required PPE by
all workers.

(6) Report all “lost work day” or “no lost workday” mishaps
to the Safety Division and the USR, and commence a thorough mishap
investigation.

(7) Ensure that all personnel receive thorough and
continuous, supervisor conducted, worker safety orientation and
training designed to prevent mishaps and encourage/enforce work
safety per reference (g). Assistance is available from the Safety
Division. Contract employees must receive safety training prior to
placement within MCBQ.

(8) Ensure DD Form 2272, DoD SOH Protection Program, 1is
completed and posted in primary work centers. These forms are
available at the Defense Self-Service Store and from the Safety
Division website.

(9) Post a copy of the Commander’s Safety Policy Letter in
each work center/section. Copies can be obtained by contacting the
Safety Division, Lejeune Hall, Room 101.

. Unit Safety Representative

(1) Attend an initial USR training program conducted by the
Safety Division within 30 days of being designated a USR, or attend
the 2-week Ground Safety for Marines course within 90 days of
appointment.

(2) Keep commander/activity head appraised of safety issues
affecting their organization.
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(3) Act as the supervisor’s point of contact for safety
matters.

(4) Conduct building/workplace inspections on a monthly
basis maintaining records of all safety/health discrepancies,
corrective actions/abatement procedures.

(5) Oversee the completeness of applicable safety
instructions within individual organizations.

(6) Maintain a turnover notebook of applicable
instructions, guidelines, checklists, and information germane to a
particular USR position.

(7) Work with supervisors to initiate corrective action,
with guidance from the Safety Division, i1If necessary, for
identified hazards.

(8) Initiate, advise, and oversee the submission of all
required mishap reports per reference (a) and chapter 5 of this
manual .

(9) Attend and participate in bimonthly USR meetings
scheduled by the Safety Division.

g- All Personnel. All personnel are responsible for knowing,
understanding, observing, and adhering to all safety requirements
applicable to their duty and work area. In addition, each
individual is responsible for the following:

(1) Reporting to work rested, physically and emotionally
prepared for any task assigned.

(2) Using normal caution, common sense, and foresight in
work.

(3) Reporting to their immediate supervisor any and all
practices, conditions, equipment, or material which they consider
unsafe.

(4) Warning others that they believe to be endangered by
known hazards, or of their failure to observe and comply with SOH
requirements, and of possible developing hazards.

(5) Reporting immediately to their supervisor any mishap or
injury, or evidence of impaired health in the course of work,
regardless of how minor.
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(6) Wearing/Using protective clothing/equipment of the type
required, approved, or supplied for the safe performance of their
particular work assigned. The supervisor will ensure protective
clothing/equipment availability.

(7) Certain hairstyles and beards are hazardous around
machinery and open flame, and beards, as well as some hairstyles,
interfere with vision or the use of respiratory protective devices.
Such interference will cause the worker to be removed from
hazardous work areas until corrected.

(8) Wearing safety shoes, boots, or foot protection devices
which could include conductive/nonconductive shoes while working in
areas i1dentified as foot hazards. The supervisor will have or
obtain the proper safety shoes/boots.

(9) Not wearing jewelry, rings, necklaces, loose scarves,
ties, or loose clothing, which might subject the wearer to
additional hazards while working iIn areas so identified.

8. Action. The provisions contained in this manual are obligatory
and will be implemented through the chain of command throughout
military and civilian components of MCBQ and tenant activities.

9. Recommendations. Recommendations concerning the MCBQ SOH
manual are invited. Such recommendations will be forwarded to the
Comdr MCBQ (B 51) via the appropriate chain of command.

10. Certification. Reviewed and approved this date.

foidss [ Dadluilc

CHARLES A. DALLACHIE

DISTRIBUTION: A
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CHAPTER 1

SAFETY PROGRAM MANAGEMENT

1000. GENERAL

1. The purpose of the safety program at Marine Corps Base,
Quantico (MCBQ) is the preservation of resources while
accomplishing the command/activity mission. Every Marine Corps
member injured, while on or off-duty, civilian worker, and every
piece of equipment or vehicle damaged reduces Marine Corps
effectiveness and degrades mission accomplishment.

2. Safety awareness is the responsibility of everyone aboard MCBQ.
Although overall safety program management oversight falls under
the Safety Division, implementation of safety programs is the
responsibility of commanders, activity heads, supervisors, and
workers. Commander/Activity head interest and involvement coupled
with supervision are the keys to preventing mishaps.

3. Knowledge, dedication, integrity and professionalism are the
cornerstones to successful mission accomplishment. A positive
proactive attitude towards safety, its purpose, method and logic,
is the foundation on which these cornerstones are laid. Safety is
above all else, the attitude that mishaps can be prevented while
accomplishing the mission.

1001. SAFETY PROGRAM MANAGEMENT AND STAFFING. Per references (c)
and (d), Safety Division is established as a special staff function
of the Commander, Marine Corps Base, Quantico (Comdr MCBQ) to
provide MCBQ with a complete and fully coordinated staff for
overall management of the MCBQ Safety Program.

1002. SAFETY COUNCILS AND COMMITTEES. As directed in reference
(d), the following safety councils/committees are hereby
established and will meet on a regular basis as required by this
manual :

1. Base Safety/Safe Drive Council. Per reference (d) and this
manual, the Chief of Staff (C/S), MCBQ, by direction of the Comdr
MCBQ, chairs the council. The council will meet on or about the
third Thursday of October, January, April, and July of each year at
0900. The Director, Safety Division will provide members with a
proposed agenda approximately 7 days prior to each
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meeting. Using the guidance in references (c), (d), and (h), the
commanders/activity heads or their executive officers/deputies
identified below are established as members of the Base Safety
Council. Attendance and participation by members is crucial to the
success of this council.

a. C/S MCBQ (Chairperson).

b. Director, Safety Division (Recorder).

c. CO, Headquarters and Service Battalion (HgSvcBn).
d. CO, Security Battalion (SctyBn).

e. CO, Marine Corps Embassy Security Command.

f. AC/S, G-1.

g. AC/S, G-3.

h. AC/S, G-4.

AC/S, G-5.

AC/S, G-6.

N (S5

Federal Employees’ Compensation Act Coordinator.

Director, Facilities and Logistics Services Section (FLSS).
m. Director, Marine Corps Community Services Division.

n. Director, Comptroller Division.

o. Director, Reserve Support Unit.

p- Command Chaplain.

q- Command Inspector General.

r. Health Care Advisor, (CO, Naval Health Clinic (NHCL)).

s. Staff Judge Advocate (SJA).

t. Public Affairs Officer (PAO).

u. CO, Marine Corps Air Facility (MCAF) (represents CO, Marine
Helicopter Squadron-One, as necessary).

1-4
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v. C/S, Marine Corps Systems Command.

w. C/S, Education Command.

X. C/S, Training Command.

y. CO, The Basic School (TBS).

z. CO, Officer Candidate School (0CS).

aa. CO, Weapons Training Battalion (WTBn).
bb. Commander’s Counsel.

cc. Manpower and Reserve Affairs Division, Headquarters,
Marine Corps.

dd. Fire Chief, Fire Department.

ee. President, American Federation of Government Employees
(AFGE), Local 1786 (two seats).

ff. Others as desired or necessary.
2. Mission. The primary mission of the council is to:

a. Recommend safety policy and provide guidance and
oversight for the Comdr MCBQ.

b. Assist commanders, activity heads, and tenant activity
heads 1n the implementation and execution of their organizational
safety program.

c. Review mishap statistics and selective accident reports
which show developing trends. Members will forward to the Comdr
MCBQ (B 51) plans and procedures to effectively reverse unfavorable
trends and reduce or eliminate hazardous conditions which cause
mishaps.

d. Recommend changes in policies or procedures to minimize
unsafe acts or conditions.

e. Plan educational and promotional efforts designed to create
and maintain interest in force protection and promote increased
emphasis on mishap prevention.

f. Review the minutes of the Supervisors” Safety Committee
meeting for necessary action by the council.
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g- Review actions taken to improve traffic safety issues
addressed by the Safe Driving Council AD HOC Committee.

h. Each member of the Base Safety Council will appoint, in
writing to the Director, Safety Division (B 51), a Safe Drive
Working Group member. Members shall be available to work traffic
flow and safe driving issues as directed by the Base Safety
Council.

3. Safe Drive Working Group

a. General Procedures

(1) Traffic/Safe driving concerns are generated whenever
someone believes there is cause for concern or a violation of
traffic codes. With that comes the task of reviewing/investigating
these concerns to ascertain their validity. The Chairperson, Safe
Drive Working Group will contact the appropriate Working Group
member(s) to review each concern presented and recommend
appropriate action.

(2) The Working Group will meet monthly as scheduled by
the Chairperson. Agenda, surveys, and a planned course of action
to address each concern/issue are at the discretion of the
Chairperson.

(3) Working Group recommendations to issues/concerns that
are surfaced between quarterly Safe Drive Council meetings will be
forwarded to the Recorder (Director, Safety Division) for review
and coordination with council members and the Chief of Staff.
Final approval will come as expeditiously as possible to implement
actions by the Working Group. After approval, work requests will
be coordinated through the Chairperson to ensure actions and risk
assessments are adequately addressed.

b. Specific Procedures

(1) The Chairperson, Safe Drive Working Group will:

(a) List the issues/concerns in the Safety Division
Safe Driving Working Group Issues database as *“New Business.”

(b) After appropriate action, review and determine
that proposed action is approved, the concern is given to the
Provost Marshall Office for request submission to the AC/S, G-5
(FLSS) as a Safe Drive Council work request.

1-6
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c. Committees will meet quarterly or more frequently if
circumstances warrant, at the direction of the chairperson. The
chairperson will ensure copies of meeting minutes are signed and
forwarded to the unit commander/activity head, the shop/work
section safety committee, and the Safety Division.

d. Commanders/Activity heads of organizations identified below
and all commands/activities with 500 or more military and civilian
personnel will appoint mid-level management representatives from
each branch or major section. Membership shall be open to a
civilian employee representative when the Supervisor®s Safety

(c) Add the work request number to the database to
facilitate tracking as a new business.

(d) Reconcile all “current” projects with the G-5
representative and the Provost Marshall Office weekly for the
Commander’s Weekly Status Report and monthly during the meeting in
order to maintain accuracy and accountability.

(e) Conduct monthly Working Group meetings with all
members to discuss and reconcile concerns, “current” and any “new
business” concerns that may have been received.

(f) Submit attendance rosters and meeting minutes to
the Director, Safety Division after every monthly meeting.

(g) Consolidate status reports into quarterly
presentations to the Safe Drive Council.

(2) The AC/S, G-5 member is the focal point for preparing
and submitting work requests and conducting follow-up actions to
report status of pending actions to the Safe Drive Council.
Security Battalion will provide a block of numbers for use with
these work requests to facilitate reconciliation and tracking.

(3) All members will attend monthly meetings and
participate In surveys and discussions on an as needed/requested
basis.

c. Members

(1) Working Group members will be assigned from the
following units/organizations:

(a) Safety Division (Staff Noncommissioned Officer-in-
Charge, Drivers” Training Branch) Committee Chairman.

1-7
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(b) AC/S, G-5.

(c) SctyBn.

(d) MCAF.

(e) AC/S, G-4 (Motor Transport Branch).

(F) NHCL.

(g) PAO.

(h) SJA.

(i) AC/S, G-3 (Range Management Branch).

) OcCs.

(k) TBS.

(1) wTBn.

(m) Marine Corps University.

(n) AFGE Local 1786.

(2) Each member will be assigned, in writing, to serve on

the Working Group. Each member is expected to attend the Working
Group meetings. The Chairperson will maintain copies of the

assignment letters i1n Safety Division files.

4. Unit Supervisors Safety Committees

a. The primary objective of the committee is:

(1) To act as a mid-level management action group to
interface with shop safety committees and the Base Safety Council
(through i1ts membership). This “unit” reports to the
commander/activity head on its activities and makes recommendations
to issues that need a higher level policy decision.

(2) To develop activity minutes for the record and for the
Base Safety Council’s review, if appropriate.

(3) To comply with objectives contained in reference (c).

1-8
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b. Committee purposes are outlined in reference (c). Pursuant
to those fTive purposes, committees shall address issues/concerns
elevated by the shop/work sections safety committees. A
chairperson will be elected or appointed yearly. A recorder will
be appointed by the chairperson. Issues that cannot be resolved or
implemented by committee members will be elevated to the
commander/activity head. Issues or actions that may affect other
organizations should be presented by the commander/activity head to
the Base Safety Council as new business items. Committees should
review Base Safety Council minutes distributed by the Safety
Division

Committee contains or represents civilian employees. Appointees
will be replaced as assignments dictate; however, members shall be
appointed for a minimum of 1 year.

(1) SctyBn.
(2) HgSvcBn.
(3) AC/S, G-3.
(4) AC/S, G-4.
(5) AC/S, G-5.
(6) AC/S, G-6.
(7) Marine Corps Community Services.
(8) MCAF.
(9) Training and Education Command.
(10) TBS.
(11) OocCs.
(12) WTBn.
e. The Director, Safety Division, or representative, will act
as technical advisor and consultant to Committee Chairpersons when

requested.

5. Shop/Work Section Safety Committees

a. Organizations or units having a population of over 500
military and civilian personnel, and organizations identified in
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local union and the activity/command. Branch heads are responsible
for ensuring safety issues surfacing are resolved within the
organization, or, through the unit supervisor safety committee.

b. The purpose of these committees Is to increase interest at
the worker level, decrease the existence of hazards and elicit
suggestions for corrective action, and to raise safety/health
awareness and concerns to the attention of higher management when
resolution at the shop/section level is not practicable. Only
issues that have already been addressed directly with the immediate
supervisor, or at the shop/section safety training meetings should
be entertained at committee meetings. Supervisors/0Officers-in-
Charge of shops/units not included in the above list are
encouraged, at their own discretion, to establish shop/section
safety committees to function as outlined in this section.

c. Meetings will be held at least monthly. Minutes will be
recorded at each meeting, normally typed within 5 working days,
reviewed by the chairperson, and forwarded to the unit supervisor
safety committee. Copies of the minutes will be distributed to
each member and shall be posted for 1 month in a conspicuous place
accessible to all shop/unit members.

6. Shop/Section Safety Training Meetings. Supervisors, officers-
in-charge, staff noncommissioned officers-in-charge, and
noncommissioned officers-in-charge will have weekly safety training
meetings. These meetings need not exceed 10 minutes in length but
should consist of meaningful safety/health material. Shops/units
that are strictly office spaces with clerical duties only are
exempt from the weekly requirement, but shall conduct monthly
safety training sessions.

a. These meetings are intended to provide a means of
disseminating mishap prevention material and information to all
personnel, should be used as a platform for solving local safety
problems, and should provide training In specific safety related
areas. The meetings shall be documented with an attendance roster
that clearly indicates the specific safety topic discussed at the
meeting.

b. Safety problems that cannot be solved at this level will be

referred to the shop/section safety committee, or the Base Safety
Council, if there is no shop/section safety committee.

1003. POSTING OF SAFETY PRECAUTIONS
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1. Posting is the display of any plate, placard, painted sign,
written material, or instructions in a conspicuous place. Posted
safety materials will not be removed, defaced, or covered.

2. Safety precautions will be posted by the supervisor in a
conspicuous place on or near any equipment, component of equipment,
or material which presents a hazard to the safety of personnel.

For example, those safety precautions necessary for the safe
handling, storage, and security of dangerous materials such as
flammables, explosives, acids, corrosives, etc., will be posted at
or near the storage space designated for those materials.

1-11
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CHAPTER 2

OCCUPATIONAL SAFETY & HEALTH

2000. PURPOSE. To prescribe policy and guidance for on-the-job
safety and safety procedures to be followed aboard Marine Corps
Base, Quantico (MCBQ).

2001. WINTER WEATHER. Commanders, activity heads, supervisors,
and building coordinators must ensure walkways are free of ice and
snow to allow safe egress for all personnel. Outdoor maintenance
areas will be cleared of ice and snow to allow access to these
areas. Sidewalks and parking lots will be cleared of ice and snow
as soon as possible. It 1s recommended that major activities
establish a snow watch for whenever snow or ice iIs predicted to
fall during the night. This rotating watch would be responsible
for clearing common walkways during and after significant snow or
ice.

2002. CONTROL OF LITHIUM BATTERIES

1. The conduct of the Lithium Battery Safety Program will be per
reference (d), chapter 17.

2. Lithium Sulfur Dioxide Batteries. During the past decade
battery manufacturers have developed electrochemical cells using
lithium metal anodes coupled with either thionyl chloride, sulphur
dioxide, carbon monofluoride, or other cathode materials. The
different electro-chemistries and hardware designs used iIn the
various cells results iIn different performance and safety
characteristics. Lithium cells have a high internal resistance
which may limit use to low rate applications. Potential hazards
may exist due to misuse of cells, the use of cells of poor design
and quality, venting of toxic gases, explosions, and fires.

a. Caution must be used when handling lithium batteries. Due
to potential hazards and environmental concerns, lithium batteries
will be used only when mission accomplishment requires.

b. The construction and placement of lithium battery storage
facilities shall be approved by Safety Division, Fire Department,
and Natural Resources Environmental Affairs Branch (NREA), G-5.

3. Branch Head Responsibilities
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a. Procure and use lithium batteries only for approved
purposes.

b. Ensure lithium batteries are stored as follows:

(1) Lithium batteries will be stored in their original
containers in a cool and well-ventilated shelter. The Fire
Department and Safety Division will be contacted if temperatures
exceed 130°F.

(2) The storage area will be isolated from other hazardous
and combustible materials and used only for the storage of unused
lithium batteries.

(3) The quantity of batteries stored in an area will be
kept to the minimum consistent with requirements.

(4) In the event of an accident or battery malfunction, the
Fire Department, Security Battalion, NREA, and Safety Division will
be immediately notified.

c. The AC/S, G-5 will assume overall responsibility for the
proper disposal of used batteries.

2003. LEAD AND OTHER BATTERIES. Lead and other batteries will be
stored, used, charged, and maintained in compliance with reference

(g) and (m).

2004. NEW CONSTRUCTION. All new construction, renovation, and
demolition projects will be reviewed by Safety Division, Industrial
Hygiene (IH), Fire Department, and NREA prior to work commencing.
No alterations to buildings or self-help projects will be completed
without prior approval of the Facilities Maintenance Officer,
Public Works Officer (PWO), Safety Division, IH, Fire Department,
and NREA.

2005. SERVICE CONTRACTS. As appropriate, the Director, Regional
Contracting Office - Northeast, the PWO, and any other contracting
office aboard MCBQ, will ensure that service contracts or contracts
greater than $2500 which fall under reference (n) are reviewed by
Safety Division prior to award.

2006. PURCHASING PROCEDURES. Activities responsible for
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purchasing equipment, material, or other supplies shall ensure that
safety and health requirements are considered in the
specifications.

2007. CONSTRUCTION SAFETY. Oversight authority for all
construction projects rests with the PWO. The Facilities
Engineering and Acquisition Department (FEAD) will enforce all
safety and occupational health rules and regulations. The FEAD
shall be contacted whenever unsafe or unhealthful conditions or
acts are observed on contractor work sites. Safety Division will
provide technical assistance to the FEAD, upon request.

2008. ORDERS AND STANDING OPERATING PROCEDURES. MCBQ orders and
SOPs, or similar directives, that are issued to direct the manner
in which work is performed, shall include appropriate safety and
occupational health (SOH) requirements. All MCBQ bulletins, orders
and SOPs shall be coordinated with the Safety Division. SOPs shall
be updated at least annually.

2009. COLOR CODES FOR HAZARDOUS MARKINGS. Color i1s an effective
way to alert personnel to hazards and to direct attention toward
maintaining a safe environment. Prior to painting, activities will
consult reference (g) for color-coding requirements.

2010. SANITATION. Sanitation is the continuing act of effecting
and maintaining a safe and healthful working environment. All
personnel will be responsible for maintaining sanitary and healthy
conditions in working, eating, drinking, sleeping, and recreation
areas by removing food containers, napkins, lunch bags, cans,
bottles, paper cups, and food waste to the receptacles provided for
such waste.

2011. SAFE HOUSEKEEPING PRACTICES. Supervisory personnel will
ensure safe housekeeping at all times. To obtain safe housekeeping
conditions the following practices will be followed:

1. Provide adequate storage space for material and equipment.

2. Cabinets and/or holders for tools and portable equipment will
be designated and utilized.
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3. Appropriate containers for flammable/hazard materials will be
provided by each command/unit and utilized.

4. A clean place for workers to change and wash as needed will be
provided as required.

5. Daily or immediate disposal of hazardous waste, unused
materials, and refuse iIs to be conducted per MCBOs and unit SOPs.

6. Aisles and passageways are clearly defined, properly marked,
kept clear, and In good repair, with no obstructions which could
create a hazard. Compliance with reference (0) and (g) is
required.

7. Tools are maintained in good condition and are properly stored
when not iIn use.

8. Hazardous materials are stored per existing instructions and
this manual.

9. Overhead storage areas are load tested and have proper load
limits posted. These limits are not to be exceeded.

10. Overhead storage areas with access stairways and elevated open
areas, will be equipped with all required handrails, iIntermediate
rails, and toe boards.

11. All illumination fixtures are operational, correctly guarded,
and cleaned regularly.

12. Oil, grease, coffee, water, or other spills on floors or
walking surfaces will be wiped up or cleaned with approved
materials immediately to prevent slips and falls.

13. Nonbuffing floor wax will never be applied over buffable floor
wax (or the reverse). Such application reduces the coefficient of
friction increasing the possibility of slips and falls. At no
other time will any other type of wax, such as car wax, be used on
floors. Manufacturers® instructions will always be followed. Wet
floor warning signs will be used when maintenance and cleaning is
being performed.

2012. EMERGENCY EYEWASH/SHOWER

1. Permanent, plumbed, emergency eyewash/shower facilities meeting
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the requirements of reference (p) will be provided in all areas
where workers may be exposed to irritating or damaging materials.

2. Plumbed units will be flushed weekly for at least 3 minutes.
Temperature of flushing fluid shall be tepid.

3. Self-contained units shall be drained and filled per the
manufacturer’s instructions. In lieu of said iInstructions, the
units shall be drained, flushed, and refilled weekly using potable
water.

4. A record will be kept for each emergency eyewash/shower unit
indicating the date and initials of the person flushing the unit.
The USR will conduct monthly inspections of each unit to ensure
units are iIn proper operating condition and will include checking
the records to ensure fTlushing iIs conducted as required.

5. For further information on this process, contact Safety
Division at 703-784-2866.

2-7



MCBQ SAFETY PROGRAM

CHAPTER 3

REPORTING UNSAFE AND UNHEALTHY WORKING CONDITIONS

PARAGRAPH PAGE
PURPOSE . . . . . . . . . - - - - o . o - . . 3000 3-3
BACKGROUND . . . . . . . . . . o o - - - . . . 3001 3-3
INFORMATION . . . . . . . . - - .« « « « - . . 3002 3-3
RESPONSIBILITIES . . . . . . . . . . . . . . . 3003 3-5

FIGURE
3-1 WORKER REPORT OF UNSAFE/UNHEALTHFUL WORKING
CONDITIONS AT MARINE CORPS BASE, QUANTICO 3-6

3-1



MCBQ SAFETY PROGRAM

CHAPTER 3

REPORTING UNSAFE AND UNHEALTHY WORKING CONDITIONS

3000. PURPOSE. To publish instructions, guidelines, and appeal
procedures for processing personnel reports of unsafe or unhealthy
working conditions and to encourage worker participation in
identification and prompt reporting of unsafe and unhealthy working
conditions.

3001. BACKGROUND. References (d), (J), (J), and (gq) establish
policy guidelines and implementation instructions for the
submission, evaluation, and appeal procedures for reporting and
documenting unsafe/unhealthy working conditions by Department of
Defense and Marine Corps personnel.

3002. INFORMATION

1. Reporting

a. Any worker, or representative of such worker, who observes
an unsafe or unhealthful working practice or condition, or a
violation of a safety or health standard, should either orally
advise the workplace supervisor of the condition or make written
notification of the condition or practice. Copies of written
notifications will be sent to installation safety and health
officials and should state iIn reasonable detail the reasons for the
report.

b. In lieu of orally reporting a deficiency to their
supervisors, workers desiring anonymity may file a written report
with the supervisor’s name and refer the matter to Safety Division.
All military and civilian workers are encouraged to resolve unsafe
conditions or practices with their immediate supervisor/chain of
command before taking further actions.

c. Upon receipt of a report, the designated safety and health
official will verify the reported condition and will notify the
workplace supervisor who shall initiate appropriate corrective
action. Inspections and investigations, as appropriate, shall then
be conducted by the Safety Division personnel to determine if a
hazard or unsafe practice exists.
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d. Within 5 working days after notification, the workplace
supervisor shall advise the Safety Division, iIn writing, via the
cognizant department head (or equivalent) of what corrective action
has been taken on all written complaints/concerns.

e. The originator of the report shall be notified in writing
within 10 working days of actions taken regarding the reported
condition. This notification shall be signed by the Director,
Safety Division. |If the 10-workday suspense cannot be met for any
reason, an interim reply, signed by the Director, Safety Division
shall be made to the originator of the report.

f. IT the safety officer determines that the reported
condition is not unsafe or unhealthful, the originator of the
report shall be advised within 10 working days by letter. This
notification shall be signed by the Director, Safety Division, and
will contain the rationale for the determination.

g- When a worker reasonably believes they are exposed to a
safety or health hazard that presents an imminent danger (a
condition or practice posing a danger that could reasonably be
expected to cause death or severe physical harm immediately or
before the imminence of such danger can be eliminated through
normal procedures), the worker will cease the activity and notify
their supervisor. The supervisor will evaluate the situation,
consult the Safety Division if necessary, and make a decision as to
whether work may proceed. |If the worker is not satisfied that the
imminent danger is sufficiently eliminated, they will notify the
supervisor. The supervisor will immediately notify the Safety
Division, and assign the worker to other duties, 1T appropriate.
Thereafter, i1f the Director, Safety Division determines that
imminent danger does not exist or has been corrected, the worker
will return to work.

2. Appeals

a. |If the originator of a report is dissatisfied with the
determination made by the Safety Division, that person shall be
encouraged to confer with the head of the safety office to discuss
the matter further and attempt a resolution at the local level by
appealing to the installation Commander.

b. 1f dissatisfaction still exists, further appeals are
authorized per reference (d).

3. Retention of Records. The Safety Division is designated as the
office of record for appeals filed per reference (d) and this
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manual . Copies of reports and records of action will be
retained for 5 years following the end of the fiscal year in which
they occur.

4. Safety Committee. To minimize the need for filing written
reports/appeals, civilian workers are encouraged to utilize the
oral forum of the shop/worker safety committee to solve safety
problems of a local nature. Failing resolution at this level, the
problem may be elevated to a unit-level safety committee or the
Safety Division.

3003. RESPONSIBILITIES. Supervisors will:

1. Adhere to the contents of this chapter.

2. Immediately date and time stamp the report to establish the
date of receipt and expedite investigation and transmittal of
responses to the Safety Division or Safety Division, Headquarters,
Marine Corps.

3. Make workers aware of this procedure.

4. Ensure that their actions in response to this chapter do not
interfere with established grievance procedures.

5. Refrain from interfering with this hazard reporting process and
from discriminating against workers who use the process.

6. At no time will a supervisor threaten or coerce a worker In any
way from reporting unsafe and unhealthy working conditions to the
Safety Division. Supervisors found conducting this practice will
face disciplinary action up to and including dismissal from Federal
Service.
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DATE

From:
To: (Cognizant Authority)

Subj: WORKER REPORT OF UNSAFE/UNHEALTHY WORKING CONDITIONS AT
MARINE CORPS BASE, QUANTICO

Ref: (a) MCBO P5100.1C
1. The undersigned (check one) worker, representative of

workers believes that a violation of an occupational safety and health
standard exists which Is a hazard to workers.

2. Specify the particular building or worksite where the alleged
violation is located:

a. Building number:

b. Number of personnel exposed:

c. Responsible supervisor’s/0OICs/name and telephone number:

d. Has this hazard been reported to the responsible
supervisor/officer-in-charge as required in paragraph 3002.l1a of the
reference?

Yes No

3. Briefly describe the hazard (if additional space is needed, continue
on a separate sheet of paper):

4. Please indicate your desire: My name may be revealed
My name may not be revealed.

a. Worker’s Signature:

b. Worker’s Printed Name:

c. Worker’s Work Location:

d. Worker’s Work Telephone:

e. Date of Report:

Figure 3-1.--Worker Report of Unsafe/Unhealthful Working
Conditions at Marine Corps Base, Quantico.
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5. ITf you are a representative of workers, please state the name of the
organization:

Signature
Copy to:

Workplace supervisor/0IC
Safety Division (B 51)

Figure 3-1.--Worker Report of Unsafe/Unhealthful Working
Conditions at Marine Corps Base, Quantico--
Continued.
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CHAPTER 4

WORKPLACE INSPECTIONS AND HAZARD ABATEMENT PROGRAM

4000. DISCUSSION. Significant costs accrue every year due to
injuries, illnesses, and property damage resulting from workplace
hazards. Inspections of all workplaces are conducted by Safety
Division, Naval Health Clinic (NHCL), and Fire Department to
identify facilities, equipment, and operations that are hazardous
or do not comply with applicable standards.

4001. SAFETY INSPECTIONS. Annual, High Hazard, and Spot
Inspections are conducted by qualified Safety Specialist per
reference (a), (¢), (d), (&), (@), (h), (r), and (s)- An Annual
and High Hazard Inspection Schedule will be published prior to each
fiscal year and will be made available to each activity that will
be i1nspected during the upcoming fiscal year. Annual Safety
Inspections include a management evaluation of the activity’s
safety program and all facilities and operations. Designhated high
hazard areas will be i1nspected more frequently, at least semi-
annually, based upon an assessment of the potential for mishaps,
occupational i1llnesses or damage to Marine Corps/Navy property.
Unannounced or Spot Inspections will be conducted when, iIn the
judgment of the Safety Division, they will provide a more accurate
assessment of operating conditions and practices.

1. Inspections will be conducted in a manner to preclude
unreasonable disruption of workplace operations. Annual and High
Hazard Inspections will be conducted with prior written notice. An
in-brief and out-brief will be offered to the unit
commander/activity head.

2. A supervisor/officer-in-charge or Unit Safety Representative of
the activity being iInspected should accompany the inspector. Union
representation will be per applicable Marine Corps orders, Federal
law, and appropriate negotiated agreements. Safety inspectors are
authorized to deny the right of accompaniment to any person whose
participation interferes with a fair and orderly inspection.

3. Imminent danger situations discovered during an inspection will
be immediately brought to the attention of supervisory personnel.
Affected work will be stopped and personnel, not required for
abating the hazard, will be removed from the affected area.
Temporary abatement action will be iInitiated or the operation will
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be terminated. Imminent danger i1s defined as a hazard or unsafe
act that, in all probability, will cause death or serious physical
harm immediately, or within a short period of time.

4. Written reports of workplace inspections will normally be
provided to the commander/division/department head within 10 days.
Responses to inspection reports will be returned within 30 days of
the date of the report, or as indicated in the report, signed by
the commander/division/department head. MCBQ Form 1700/2 (EF)
(figure 1-1) will be issued for hazards assigned a Risk Assessment
Code (RAC) 1, 2 or 3 with appropriate interim controls to be
followed until permanent corrections are made. The notice shall be
posted In the immediate vicinity of the hazard and remain posted
until the hazardous condition has been abated or for 30 days,
whichever i1s later, per reference (d). Status reports, signed by
the commander/activity head will be provided every 90 days,
thereafter, until the deficiency(s) has/have been corrected. All
work requests to correct hazardous conditions shall have the risk
assessment code, as assigned by the Safety Division in the
inspection report, affixed to them prior to submission to G-5.

4002. HAZARD ABATEMENT

1. Hazardous conditions shall be recorded in the Marine Corps
Base, Quantico Hazard Abatement Log (HAL). The NHCL and Fire
Department will forward a listing the first of each month of all
their open RAC 1, 2, 3, 4, and 5 hazardous conditions to Safety
Division for inclusion in the HAL. HAL will be updated with the
receipt of each inspection report response and quarterly update.
HAL will be available for review by recognized worker
organizations.

2. The backlog of hazardous conditions will usually exceed the
funds locally available for safety and health projects. Working
with all members of the MCBQ staff, Safety Division will identify
projects eligible for special Headquarters, Marine Corps
Occupational Safety and Health funding throughout the year.
Activities are encouraged to contact Safety Division with projects
they consider to be possible candidates. Specific projects will be
prepared by Assistant Chief of Staff, G-5.
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CHAPTER 5

MISHAP INVESTIGATION AND REPORTING

5000. MISHAP REPORTING

1. Reference (a) i1s the primary source for mishap iInvestigation
and reporting in the Marine Corps.

2. Timely investigating and reporting of mishaps and near misses
is critical to preserving our force and providing a successful
safety program. Proper investigation supplies the important
information as to WHY the mishap occurred. Without finding the
reasons (causes) why a mishap or near miss happened, It means
there’s the potential that the hazard or act still remains and that
the mishap will occur again. Proper reporting ensures that the
information gained will be passed on to those who are in a position
to eliminate the hazard or change policies.

3. Safety Division is responsible for the collection and
statistical reporting of all mishaps and near misses that occur
aboard Marine Corps Base, Quantico (MCBQ). As such, the Safety
Division must be promptly notified of all mishaps and near misses,
whether the injured personnel or damaged equipment is attached to a
MCBQ organization or a tenant organization. Safety Division is
responsible for tracking and reporting all mishaps to Headquarters,
Marine Corps (HQMC) and is the central clearing point for mishap
information. The extent of the reporting requirements for tenant
organizations is determined by the interservice support agreement
between MCBQ and the tenant organization. Commanders/Activity
heads are responsible for timely mishap notifications,
investigations, and reporting. Safety Division personnel will
assist as requested.

4. All mishaps will be iInvestigated by the
supervisor/noncommissioned officer/officer-in-charge of the injured
personnel or damaged equipment. The MCBQ Form 5100/1, Supervisor’s
Mishap and Injury Report, CA-1, LS-202, and Web Enabled Safety
System (WESS) Worksheet are the primary tools to “report” mishaps
to the Unit Safety Officer (USO) or Unit Safety Representative
(USR), or to the commander/activity head. The Supervisor will
complete the appropriate form for all mishaps and forward to the
USR or USO to be recorded in the WESS on-line reporting retrieval
system at http://safetycenter.navy.mil/wess.
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a. The following information applies to completing the WESS
on-line retrieval:

(1) Military personnel involved in a mishap are accounted
for and tracked for reporting purposes, ON or OFF duty, ON or OFF
MCBQ. This iIncludes Reserve personnel on active duty.

(2) Civilian appropriated fund and non-appropriated fund
employees are accounted for and tracked only during working hours,
approved over-time, or if they are on orders.

b. 1t Is important that the chain of command be informed and
kept up-to-date on the status of mishaps, iInvestigations, Injuries
and trends within their command/organization.

c. Primary tools/forms are:

(1) Form MCBQ 5100/1 (figure 1-1) is available on the forms
server.

(2) CA-1 Federal Employee’s Notice of Traumatic Injury and
Claim for Continuation of Pay/Compensation (figure 1-2) 1is
available on http://www.dol .gov/esa/regs/compliance/owcp/forms.htm

(3) Employer’s First Report of Injury or Occupational
IlIness (Form LS-202) is available on
http://www.dol .gov/esa/owcp/dlhwc/1s-202 . pdf#search=%22form%2001s-
202%22

(4) WESS Worksheet i1s available on
http://safetycenter.navy.mil/wess.

d. Safety Division will act as quality control to ensure a
complete investigation Is reported.

5. Reports to be submitted to the Head, Human Resources &
Organizational Management-Quantico Office (HROM) are as follows:

a. The Federal Employees” Compensation Act (FECA) prescribes
the use of specific reports and forms whenever an appropriated fund
civilian worker of the Federal Government is injured while on duty
or suffers an occupational illness or disease. Reference (d) and
and (t) outline specific guidance and instructions in this regard
and will be used i1n preparation of required reports.

b. Workers, supervisors, and officers-in-charge are
responsible for adhering
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to the reporting and processing procedures of the FECA when
civilian workers suffer any duty connected injury or illness. The
Head, HROM-Q should be consulted for information and assistance in
this regard.

6. Serious Mishaps, as defined in reference (a), shall be reported
to Safety Division by phone, followed up by an email to the
Director, Safety Division, as soon as possible. A serious mishap
is one that involves any of the following:

a. A fatality.
b. Hospitalization of three or more from one incident.

c. Lost time injury or property damage as a result of
explosives or chemical munitions.

d. $200,000 or more of property damage.

e. An injury involving a permanent total or permanent
partial disability to Marine Corps personnel.

NOTE: Serious mishaps require special investigations and
reporting requirements to HQMC. Units are required to
submit a Serious Mishap Report (SMR) within 8 hours of
the incident. However, if a Personnel Casualty Report
(PCR) or an OPREP-3 message is sent, this can fulfill
the requirement of the SMR as long as Safety Division,
Headquarters, Marine Corps (CMC (SD)) is added to these
messages as an Info addressee. As with ALL mishap
related messages, Safety Division must be an
informational addressee.

7. Report motor vehicle accidents using SF 91 per the following:

a. The driver of a government motor vehicle (GMV) will
complete a SF 91 report for any mishap involving a government motor
vehicle.

b. A copy of all completed SF 91 will be sent by the
GMV operations supervisor to the Safety Division.

8. Provost Marshal Office (PMO) Daily Blotters relating to fire,
industrial/occupational, recreational, government operated vehicle,
and privately owned vehicle accidents resulting in injury, death,
or property damage, and PMO Formal Accident Investigation Reports
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shall be forwarded by the PMO Operations Officer or Accident
Investigation Unit to the Safety Division each working day.

9. Coordination With Workers Compensation

a. Civilian Employees, appropriated and non-appropriated, who
are injured on the job are required to notify their respective HROM
for claims for Worker Compensation. Appropriated fund employees
are covered under the FECA, while non-appropriated fund employees
are covered by a separate iInsurance program.

b. Supervisors are to assist the employees in reporting
injuries and claims to the personnel offices. Within 2 working
days of any civilian employee mishap, the injured employee’s leader
or supervisor, and first line supervisor, will brief the Commander
or Chief of Staff, MCBQ of circumstances of the mishap and what has
been done to prevent similar mishaps from occurring in their work
area.

c. Copies of all CA and LS forms will be forwarded to the
Human Resource Office and Safety Division. The HROM for all
appropriated fund (AF) and non-appropriated fund (NAF) employees,
upon receipt of either the CA-1 or LS-202 form, will inform Safety
Division of the injured employee’s name and first line supervisor.

d. The Safety Division will confirm the mishap and conduct a
mishap Inquiry, answering the who, what, when, why and how
questions of the mishap.

e. Due to the similar nature of much of the data, there will
be close coordination between Safety Division and the Compensation
Claims monitors in the HROM-Q. The Safety Division Mishap Database
and the Compensation Claims Database will be reconciled on a
regular basis. This is performed in order to pick up injured
personnel that may not have been reported accurately to either
Safety Division or HROM-Q. Also, the combined information gives a
greater accuracy in finding out the actual costs, immediate and
long-term, associated with mishaps.
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Figure 5-1.--Supervisor’s Mishap and Injury Report
(MCBQ 5100/1).
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Figure 5-1.--Supervisor’s Mishap and Injury Report
(MCBQ 5100/1)--Continued.
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Figure 5-2.--Federal Employee’s Notice of Traumatic Injury and
Claim for Continuation of Pay/Compensation (Form
CA-1)
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Figure 5-3.--Employer’s First Report of Injury or
Occupational Illness (Form LS-202)
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Figure 5-4_--Web Enabled Safety System (WESS) Worksheet
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CHAPTER 6

PERSONAL PROTECTIVE EQUIPMENT (PPE)

6000. PURPOSE. To promulgate policy and procedures for
procurement, issue, and wearing of PPE in designated areas and
operations by military and civilian personnel aboard Marine Corps
Base, Quantico (MCBQ) per applicable PPE directives.

6001. POLICY

1. All personnel working in designated areas and operations will
be provided appropriate PPE at government expense.

2. Designation of appropriate areas and operations will be made by
the supervisor-in-charge, Safety Division, Occupational Health (OH)
Branch and Industrial Hygienist (IH), Naval Health Clinic (NHCL)
based on mishap records, local conditions, and current directives.
Each unit should review the latest IH survey for their command.

3. All areas and operations designated as eye, foot, head, and
noise hazardous shall be posted with an appropriate warning sign(s)
as determine by Safety Division and/or the IH.

4. Per reference (d), chapter 13, paragraph 13000.4, managers will
ensure compliance with the prescribed use of PPE and document cases
of noncompliance. Managers should consider disciplinary action as
a corrective measure against the offender and supervisor, as
necessary.

6002. PERSONAL PROTECTIVE EQUIPMENT (PPE) SPECIFICATIONS AND
REQUIREMENTS. Federal agencies and standards organizations have
developed standards and specifications for the design and use of
PPE and devices. Organizations shall only use those items that
have been approved by:

1. Federal specifications.
2. American National Standards Institute specifications.
3. Recognized approval authority, such as Underwriter’s

Laboratories, Factory Mutual, or American Society of Testing and
Materials.
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6003. TRAINING. Supervisors are responsible for providing, and
documenting, training in the use, care, and limitations of PPE that
IS required to be worn iIn designated areas and operations. An
audit of training records will be conducted annually by safety
specialist(s) to ensure compliance with reference (d), paragraph
13003.

6004. RESPIRATORY PROTECTION. See reference (u) for Respiratory
Protection Program requirements.

6005. EYE PROTECTION (SIGHT CONSERVATION PROGRAM). The Sight
Conservation Program will be conducted per reference (d), section
13007. Protective eyewear will be worn in all eye hazard areas
where there is a possibility of eye injury from dust, abrasives,
splashing chemicals, acids, bright flashes, or surges of light,
i.e., welding flash. Areas designated as eye hazards will be
posted with appropriate warning signs per reference (g) and (h).
Permanent, plumbed, emergency eyewash facilities meeting the
requirements of reference (p) will be provided in all areas where
workers may be exposed to irritating or damaging materials. The
following are some of the common types of protective eyewear:

1. Plano Safety Spectacles. These conventional-type spectacles,
with or without side shields, and with clear hardened non-
corrective lenses, are the general-purpose type. They will be worn
when operating lathes, sharpeners, planers, drill presses, power
saws, grinders, buffers, polishers, mowers, etc. They do not
provide adequate protection in operations such as welding, burning,
chipping, riveting, or working with lasers. Safety glasses without
permanent side shields are NOT allowed.

2. Safety Spectacle Goggles, Type A. These goggles, with side
shields and hardened filtered lenses, are for the protection of
welders and their helpers and those working in the vicinity of
welding operations. They protect against glare, flash burns, and
flying particles.

3. Eyecup Goggles. These cup-type goggles with permanent side
shields and hardened clear lenses, sometimes called "chippers”
goggles,™ are for use iIn occupations where large and heavy
particles or flying objects with considerable velocity could injure
the eye. These goggles are worn during riveting, chipping, heavy
grinding, caulking, and pile driving operations.
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4. Face Shields. Face shields may be required, in addition to
safety glasses or goggles, for operations that generate flying
particles or objects (e.g., concrete chips, wood knots, splinters
or chemical splashes). Face shields do not meet eye protection
requirements and cannot be used as a substitute for safety eyewear.

5. Cover-Type Goggles. These goggles, with hardened lenses, are
designed to wear over prescription or other glasses, similar to
protection provided In eyecup goggles.

6. Specialty Eyewear. There are other work situations which
require special types of eye protection, i.e., laser eyewear.
Guidance for laser eye protection is provided in reference (X).
Supervisors will provide specialty eyewear as required.

7. Corrective (Prescription) Safety Spectacle. These glasses

are used when a worker, who already wears corrective lenses, works
in an eye hazard occupation or area. (NOTE: Special spectacle
mounting frames are available for purchase by the organization for
workers who are required to wear a self-contained breathing
apparatus.)

a. Military personnel will submit requests through their
approved source of supply with prior approval from the
organizational safety officer.

b. The following apply to Civil Service personnel desiring
corrective safety glasses:

(1) The employee completes MCBQ Form 5100/3 (EF), Safety
Eyewear Request, for approval and signature by the iImmediate
supervisor. When requesting prescription safety glasses, employees
must present a current prescription, handwritten, that reflects the
doctor’s name, address, phone number, and signature. The
prescription shall contain any special requirements for the
prescription such as whether the employee requires bifocal or
progressive lenses. Safety glasses from the previous prescription
will be surrender to the Safety Division program coordinator upon
the arrival and receipt of the new safety eyewear.

(2) Supervisor will determine the need and forward approved
MCBQ Form 5100/3 (EF) to Safety Division for coordination.

(3) Safety Division will pass name and social security
number (last 4 digits) to the OH nurse for appointment
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scheduling. The OH nurse will notify Safety Division program
coordinator of the appointment date and time, who will then notify
the employee’s supervisor. It is the supervisor’s responsibility
to ensure the employee keeps the appointment.

(4) Report with approved request to OH nurse at NHCL for
vision screening.

(5) After screening, go directly to Optometry Department
for refraction, if required.

(6) Immediately following the Optometry appointment, the
worker returns all paper work to the Safety Division, where the
glasses are ordered.

(7) The Safety Division will notify the worker when eyewear
IS received from the contractor.

c. Civil Service personnel requesting replacement prescription
safety eyewear due to damage shall submit MCBQ Form 5100/3 (EF) and
surrender the damaged eyewear. Disciplinary actions should be
taken by the immediate supervisor for any prescription safety
eyewear damaged due to the employee removing permanent side shields
or other prohibited modifications.

d. Nonappropriated fund workers and tenant activity workers
will submit through their normal source of supply with prior
approval from their organizational safety officer.

8. Emergency Eyewash Facilities

a. Emergency eyewash facilities shall be provided in all areas
where corrosive chemicals are used or stored. All such emergency
facilities shall be located where they are easily accessible to
those in need, and shall be installed, maintained, flushed and
inspected per the manufacturer’s recommendations and reference (p)-
Plumbed eyewash stations shall be checked and flushed weekly.
Portable eyewash stations shall be drained and flushed quarterly,
or per the manufacturer’s directions 1T an antibacterial agent is
used.

b. Plumbed eyewashes are preferred and shall be installed where

feasible. Refer to reference (d), chapter 13 for additional
information.
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6006. HEARING PROTECTION

1. Hearing protection will be conducted per reference (d), section
13005.

2. The NMCL will:
a. Perform medical surveillance audiometry.
b. Fit individuals with properly sized ear plugs.

c. Provide hearing conservation training to personnel enrolled
in the Hearing Conservation Program during an individual’s annual
audiometric examination.

3. Supervisor’s are responsible for enrolling personnel, assigned
to designated hazardous noise areas, iIn the Hearing Conservation
Program.

6007. FOOT PROTECTION. Safety footwear is worn to provide
protection for the toes from impact and compression forces. All
safety footwear issued aboard MCBQ will meet reference (y) and
shall be stamped by the manufacturer as meeting reference (Yy).

1. Personnel assigned duties in designated foot hazard areas will
be i1ssued safety footwear, and replacement, at government expense.
An employee will not be reimbursed for safety footwear bought at
their expense unless prior approval is granted by the activity.
Toe guards may be issued in cases where foot protection is
necessary on an infrequent or temporary basis.

2. After the supervisor has validated that replacement shoes are
required, the employee will have the following options:

a. Purchase the safety shoes of his/her choice and seeking
reimbursement for the shoes from their unit.

b. Having the shop planner, or other employees designated by
management, purchase the safety shoes that have been selected by
the employee, using a Government-wide Purchase Credit Card, from
providers designated by the agency such as but not limited to,
Bates and Redwing. The shoes selected by the employee will be
reasonably priced and will be of a type and quality consistent with
the work requirements of the employee.
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6008. HEAD PROTECTION

1. Head protection, for the protection of personnel from the
impact of falling and flying objects and from limited electric
shock and burn, shall meet the specifications of reference (z2).
2. Types of helmets are:

a. Full brimmed.

b. Brimless with beak.

c. Class A, Limited voltage resistance.

d. Class B, High voltage resistance.

e. Class C, No voltage resistance.

f. Class D, Protective for fire fighters.
3. At no time will a metallic hard hat be issued.
6009. HAND PROTECTION. Appropriate hand protection will be
required whenever employee’s hands are exposed to, or are likely to
be exposed to, such hazards as those from skin absorption of
harmful substances; severe cuts or lacerations; severe abrasion;

punctures; chemical irritants; thermal burns; and harmful
temperature extremes.

6010. ELECTRICAL PROTECTIVE DEVICES. Appropriate rubber
protective equipment will be provided for electrical workers who
perform work on energized or potentially energized electrical
systems. Equipment will conform to the following:

1. Reference (aa), Specifications for Rubber Insulating Gloves.
2. Reference (bb), Specifications for Rubber Insulating Matting.
3. Reference (cc), Specifications for Rubber Insulating Blankets.
4. Reference (dd), Specifications for Rubber Insulating Covers.
5. Reference (ee), Specifications for Rubber Insulating Line Hose.
6. Reference (ff), Specifications for Rubber Insulating Sleeves.
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6011. PROTECTIVE CLOTHING. Supervisors will ensure employees are
adequately clothed to protect against temperature extremes.

6012. FALL RESTRAINT/PROTECTION. Supervisors will ensure
personnel working at heights of more than 6 feet are provided with
appropriate fall restraint/protection equipment and training.
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CHAPTER 7

NON-OPERATIONAL AND RECREATION SAFETY PROGRAM

7000. PURPOSE. To establish policy and provide guidance for the
Recreation and OFF-DUTY Safety Program. Program emphasis will be
to enhance the safety and quality of life for all personnel.

7001. BACKGROUND. Reference (gg) and (hh), provides guidance and
assigns the responsibility to Commandant of the Marine Corps for
accident prevention and safety program development which includes
sports, recreation, and home hazards.

7002. NON-OPERATIONAL AND RECREATION SAFETY PROGRAM MANAGEMENT

1. Responsibilities shall be shared by the Director, Marine Corps
Community Services (MCCS) Division, Range Safety personnel, Safety
Division representatives, commanders, and participants. Specific

Marine Corps program guidance i1s found in reference (gg)-

1. Recreational facilities and equipment will meet all Department
of Defense, Depart of the Navy, Marine Corps, and nationally
recognized safety standards.

a. Plans and specifications for recreational, administrative,
and maintenance facilities will be reviewed by appropriate
Assistant Chief of Staff, G-5 personnel and the Safety Division
prior to construction or renovation.

b. The Safety Division shall review all major equipment
acquisitions.

7003. REQUIREMENTS. An effective inspection program requires the
cooperative efforts of the Safety Division, MCCS Facility managers,
supervisors, and MCCS safety representatives. Daily inspections of
MCCS facilities and equipment will be conducted by each MCCS
Facility manager. Deficiencies that cannot be corrected will be
reported to the MCCS Safety Specialist and the Director, MCCS
Division. Quarterly inspections (during the seasonal use period)
are required for swimming pools, beaches (if any areas become
designated as such), marinas, automotive and woodworking (currently
closed) hobby shops, and athletic fields. Quarterly inspections
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shall be conducted, written, and maintained by a formally trained,
competent MCCS Safety Specialist. The skeet/trap/shotgun range is
part of a private club and will be iInspected quarterly to ensure
compliance with pertinent Marine Corps range directives. A summary
of findings from the above activities will be maintained by the
activity Unit Safety Representative. Annual inspections of sports
and recreation facilities and equipment will be conducted by a
formally trained competent MCCS Safety Specialist. Marine Corps
orders will be cited and nationally recognized standards will be
used.

1. Indoor Facilities. Requirements and recommendations specified
below will be incorporated in the MCCS Safety Program.

a. Automotive Hobby Shop

(1) Staff members will provide qualification training for
patrons to safely operate power tools and equipment, hydraulic
lifts, welding, and spray painting equipment. Qualifications will
be recorded and maintained in the shop by MCCS management
personnel. Qualification training will emphasize proper use of
equipment, safety precautions, and proper use and care of personal
protective equipment (PPE).

(2) Patrons will be provided with appropriate PPE. Signs
will be placed on or adjacent to each piece of equipment where PPE
IS required. PPE will be readily available, serviceable, and its
use enforced by the shop supervisor and workers. Eye protection
will be worn whenever working under vehicles. When using
equipment, conducting operations, or working In a designated
hazardous noise area, hearing protection use will be enforced.

(3) Daily inspections of the auto hobby shop will be
performed by the supervisor.

(4) Shop floors will slope toward drains equipped with oil
separators per local environmental guidelines. Drain hazardous
liquids into suitable marked containers. Grease, oil, water, and
other liquids spilled on the floor will be cleaned immediately to
prevent slipping hazards. Use an absorbent material to pick up
grease and oil spills. Dispose of used absorbent material iIn
properly marked waste containers. Oily rags must be placed in a
self-closing metal container labeled, “Oily Rags Only.”

(5) All welding areas will be approved by the Fire Chief,
Fire Protection and Prevention Branch, Security Battalion. Only
certiftied welders will be allowed to weld. Welding will not be
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done on fuel tanks until removed from the vehicle, purged, and
checked for vapors by a certified gas free engineer. Goggles,
gloves, helmets, and shields that provide maximum eye protection
shall be worn. During heavy work, flame-resistant material, such
as gauntlet gloves, aprons, and leggings shall be worn.
Additionally, safety shoes shall be worn when working with heavy
objects. Cotton clothing shall not be worn. Woolen clothing is
preferable. Sleeves and collars must be kept buttoned. Trouser
cuffs shall be turned down. Ensure exhaust fans are working and
have been certified within the last year.

(6) Aisles and walkways will be kept clear of parts, tools,
and equipment. Valve covers, broken fan belts, wrenches, and other
tools laying around the work area are trip hazards.

(7) Tools shall be free of cracks, worn parts, broken or
rounded tips, chips, mushroomed or loose heads and broken handles.
Extension cords and electric tools will not have broken plugs,
frayed or taped insulation. Electric tools will have an intact
ground wire prong or will be double-insulated. Tools will be used
only for their designed purpose. Defective tools will be taken out
of service and tagged. Compressed air hoses that are cracked,
worn, or frayed shall be taken out of service and tagged.

(8) Compressed air must be reduced below 30 pounds per
square inch (psi) for cleaning dirt and dust from parts and the
work area. Compressed air shall not be used to clean clothes or
the body. Compressed air used for power air tools will not exceed
90 psi- Air must be shut off and all pressure in the line must be
released before disconnecting the air hose from the airline.

(9) Grinding wheels equipped with an adjustable work or
tool rest will be kept with a 1/8-inch clearance between the wheel
and rest; the tongue guard kept within 1/4-inch of the wheel. PPE
will be worn at all times. Side wheel grinding is strictly
prohibited unless the wheel is approved for such grinding.

(10) Instructions for the operation of electric and
hydraulic lifts will be posted in the vicinity of the lift.
Patrons are required to review the instructions prior to operating
the lift. The facility manager will ensure familiarity with the
equipment by reviewing the operating features with each patron
before use. Hydraulic jack teeth clamps will be kept clean and not
worn. Jack stands must be used under a vehicle whenever a
hydraulic jack is used. The weight limits posted on jacks shall
not be exceeded. All jacks and other hoisting devices will be load
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tested annually to meet the manufacturer’s recommendations. This
can be scheduled through the Facilities Maintenance Division.
Written documentation of load testing will be noted on each jack or
hoist.

(11) Vehicle exhaust is a major source of carbon monoxide.
A tailpipe exhaust system will be used when vehicles are running in
the shop. At no time will work be permitted in the shop with the
vehicle running and the tailpipe exhaust system not In operation.

(12) There 1s very little exposure to asbestos in most body
shops. Asbestos dust is usually associated with clutch and brake
work. Dust must be vacuumed from the drums and floor with a
special vacuum that has a high-efficiency particulate air (HEPA)
filter. Dry sweeping, mopping, or cleaning with pressurized air 1is
strictly prohibited. HEPA filter use will be enforced by the shop
manager .

(13) Solvents will be used in well-ventilated areas only.
Appropriate PPE including goggles, gloves, and aprons will be worn.

(14) Automotive body fillers activated by chemical
hardeners can cause rashes and sores. |If a patron’s skin comes iIn
contact with any hardener, wash it off immediately with soap and
water. Use gloves and a long sleeve shirt to prevent exposure.

(15) Electric power cables and cords will be constructed of
heavy armored rubber or similar materials to prevent damage from
oil and grease. Power cables and cords on all portable and fixed
electrically operated equipment will be of three-wire construction
and equipped with a ground prong (except double-insulated tools).
Power cords will not be strung across shop floors. Portable lights
used in the shop area will be equipped with handle, lamp-holder,
hook, and a guard attached to the lamp-holder or handle.

(16) Per reference (0), In each automotive repailr shop, the
area between the floor and a point 18 inches above the floor is
considered a Class I, Division 2 explosive hazard (unless
mechanical ventilation that creates four air changes per hour is
present in the immediate area). Drink machines and refrigerators
equipped with motors below this 18-inch limit will not be allowed
in the bay areas unless equipped with explosion proof motors.

(17) Transmission jacks shall be equipped with leveling
devices to prevent transmissions from rolling or falling off.

(18) “*No Smoking” signs shall be posted.
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(19) Plumbed eye wash stations will be tested weekly.
Portable units will be checked quarterly. Facility managers will
keep written documentation of these iInspections.

b. Spray Painting

(1) The health hazards associated with spray painting
operations require special precautions. Patrons will be apprised
of these hazards and the safe working practices necessary to
protect themselves. Patrons will also be supervised throughout the
spray painting evolution. A recommended summary of spray painting
hazards and safe operating procedures will be available by the Auto
Shop staff.

(2) Spray painting operations using compressed air spray
guns or airless spray guns shall be conducted inside a paint booth.
Local exhaust ventilation will be iIn operation at all times when
paint materials are being used. Spray painting with aerosol spray
cans should be conducted inside a paint booth.

(3) Gloves shall be worn to prevent prolonged or repeated
contact with paint materials. Most types of protective gloves can
be used with water-based paint. Manufacturer’s material safety
data sheets shall be consulted for specific glove types to be used
with other paint materials.

(4) Splash-proof goggles will be worn at all times while
using paint materials (mixing, brushing, rolling, or spraying). A
full-length face shield may also be required when engaged in
spraying operations.

(5) A face shield in addition to eye goggles is required
when pouring or mixing paint materials such as paint strippers or
thinners.

(6) The use of a coverall with sleeves rolled down is
mandatory for spray-gun painting. Coveralls are not required for
touch-up jobs.

(7) A head covering is required when painting above waist
level. 1In most instances, a utility cap is sufficient. The use of
a hood i1s desirable when spray-gun painting.

(8) A protective skin cream on exposed parts of the skin
shall be used when using materials that contain sensitizers (e.g.,
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vinyl, vinyl-alkyd, polyurethane, epoxy or alkyd paints). The use
of a skin cream is recommended for spray-gun painting.

(9) Consolidate paint materials into the least number of
containers and return them to the flammable liquid storage cabinet,
paint locker or flammable storeroom at the end of the work shift.
Keep paint containers closed.

c. Gymnasiums

(1) Racquetball and basketball courts shall be free of
obstructions on their surfaces, around their edges, and overhead.
Court floors will have a smooth finish and be free of splinters and
slippery substances. All lights shall be adequately shielded to
protect them from breakage or damage. Portable and stationary
bleachers shall be inspected every 2 years by Facilities
Maintenance personnel. Daily inspections will be conducted by the
facility staff.

(2) Locker and shower rooms shall be kept neat, clean, and
free of slip or trip hazards. Floor surfaces in, and immediately
outside, shower rooms will be made of non-slip or abrasive material
to permit good footing. Shower room light Fixtures will be
suitable for damp locations.

(3) Weight rooms shall have safety procedures posted.
Proper warm-up and operating instructions must be conspicuously
posted. Minimum clearance may vary; however, a safe distance shall
be maintained to ensure the safe operation of equipment as
established by the manufacturer. Collars or clamps shall be used
for free weights. A spotter or an automatic spotter i1s required
for bench pressing. A weight belt is also recommended when lifting
free weights. Free weights will be stored on racks when not in
use.

(4) It 1s recommended to maintain a minimum clearance of 3
feet from basketball sidelines and end lines, where physically
possible. It i1s recommended that walls within 3 feet of end lines
and sidelines be padded to a height of 6 feet. Floor mats should
be provided at each basketball court entry point to allow players
to clean their shoes prior to entering the court. All liquid
spilled onto the court will be mopped up immediately.

(5) Doors on racquetball and handball courts should open

inward. Doorknobs and handles should be recessed on the inside of
racquetball and handball court doors. The requirement to wear
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approved racquetball eye protection will be conspicuously posted.
Wearing of eye protection, while playing racquetball, shall be
enforced by the MCCS staff. Personnel refusing to properly wear
eye protection will not be allowed to continue to play.
Racquetball eye protection shall be made of polycarbonate or
similar material, have side protection and meet American Amateur
Racquetball Association specifications. Racquetball rackets will
be equipped with wrapped handles and wrist straps. Racquetball
spectator areas shall be designated.

(6) Sauna construction shall meet or exceed industry
standards and be approved by the Fire Chief, Fire Prevention
Branch, Security Battalion, and the Director, Safety Division
before installation. A thermostatic control device shall be
installed which prevents the sauna from exceeding 200°F. The
temperature in steam rooms shall not exceed 120°F. Thermostatic
control devices will only be accessible to MCCS staff. Carpeting
shall not be used for floor covering. A sign shall be
conspicuously posted, listing rules for operations and use.

Heaters shall be shielded to prevent burns. Saunas and steam rooms
will be equipped with an alarm that activates In an emergency.
Lighting fixtures will be suitable for damp locations. Temperature
readings will be checked a minimum of twice daily by an MCCS Safety
representative. Prior to closing the facility for the night,
heaters will be turned off.

2. Outdoor Facilities

a. Camp Grounds and Picnic Areas

(1) A well-drained, gently sloping area is preferred.
Sites shall be free of rock outcrops and heavy undergrowth. Weeds
shall be regularly cut to prevent coarse stubble from developing
and to reduce insect, snake and small animal infestations. |If a
lake shore is considered, it shall be on solid beach, free of boggy
areas and caving banks.

(2) Campgrounds and picnic areas shall be provided with an
adequate supply of safe drinking water. Water hydrant stations
with non-threaded, self-closing faucets, properly drained to
prevent standing water, shall be provided within 150 feet of the
camp site and individual picnic area. In locations where a water
system is not available, a potable water source shall be provided
from a central pickup station. Non-potable water systems shall be
adequately identified to prevent consumption. If temporary
facilities are provided for pop-up trailers and recreational
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vehicles, adequate potable water and sewage facilities shall be
provided.

(3) Durable, waterproof and rodent proof 32-gallon trash
containers shall be provided near the access road and a maximum of
150 feet from any camping or picnic area. These containers shall
be stationary to minimize being overturned by animals. They shall
be equipped with lids and be maintained in a clean and odor-free
condition at all times. The use of 55-gallon drums as containers
shall be discouraged because when filled, their large size makes
them difficult to empty and clean. Trash and garbage shall be
removed daily. More frequent collections may be necessary. Ashes
should be removed from grills and cleaned after each use with a
coarse bristle wire brush. In areas where water under pressure is
available, modern comfort stations shall be located within an
approximate radius of 300 feet for campgrounds and 500 feet for
picnic areas.

(4) The use of chemical toilets in remote areas may be the
only practical solution to sewage disposal. Frequent cleaning and
maintenance should be required to avoid odors in comfort
facilities. Safety awareness literature on poisonous snakes and
insects should be made available for patrons.

b. Quantico Riding Club

(1) Signs shall be posted indicating the location of
emergency phones and fire extinguisher. “No Smoking” signs shall
be posted.

(2) Procedures for housekeeping shall be maintained.
Noncombustible trash containers, for other than stall waste, shall
be provided. Storage of hay or straw is prohibited in aisles.

(3) Multiple-outlet extension cords are prohibited.
Extension cords will be of one continuous length, which connects
one appliance to fixed receptacles. The cord shall be listed for
heavy service and properly sized for the intended application.
Extension cords will be used only on a temporary basis. Extension
cords shall not be supported by any metal objects (e.g., nails,
screws, hooks, or pipes). Portable electrical heating and cooking
appliances shall be of the type that automatically interrupts
electrical current to the heating element when the appliance is not
in 1ts normal operating position (tip-over disconnect). Portable
heating and cooking appliances shall be used only in designated
spaces.
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(4) The storage of flammable and combustible liquids, except
for medicinal purposes, shall be prohibited in the barn. Fire
hydrants shall be provided within 300 feet of the building. Fire
extinguishers shall be provided no more than 75 feet of travel to
reach one. The officer-in-charge should brief patrons on smoking
regulations, fire emergency notification, location of fire
extinguishers, and use of extension cords and appliances.

c. Marinas/Boat Rentals

(1) Patrons renting MCCS boats shall be provided
qualification training by MCCS staff members which includes basic
rules, knowledge of personal flotation devices, applicable safety
requirements and emergency procedures. Written qualifications will
be evaluated and maintained by MCCS personnel. In addition to
these minimum requirements, State of Virginia requirements for
recreational boaters must be met. Courses are offered by state
agencies, U.S. Coast Guard Auxiliary, U.S. Powerboat Squadrons, and
the American Red Cross. Completion of such a course is evidence of
qualification.

(2) MCCS staff members will perform an in-depth pre-
seasonal safety survey and abbreviated daily safety inspections of
all MCCS watercraft and equipment. The MCCS Safety Specialist will
document quarterly inspections. The MCCS Safety Specialist will
conduct inspections of MCCS marina facilities.

(3) U.S. Coast Guard approved personal flotation devices
(PFD) shall be worn while operating the following MCCS watercraft:
canoes, paddleboats, personal watercraft, rowboats, sailboats
without fixed keels (e.g., sailboards, lasers, hobie cats, etc.)
and motorboats less than 16 feet in length. PFDs shall be aboard
and available for immediate use by operators and crew of all other
MCCS watercraft. All boats, regardless of size, when used for
training or if operated between the hours of sunset and sunrise
(charter boats excluded) shall require the wearing of PFDs. Marina
operators may set stricter requirements for use of PFDs based on
evaluation of patron’s qualifications, weather and water
conditions. For boats 16 feet and longer, a Type IV throwable
device will be provided. PFDs shall be free of rips, tears, and
other unserviceable conditions.

(4) Motorboats (except outboard and diesel) shall be
equipped with a Coast Guard approved carburetor backfire flame
arrestor. For boats with enclosed gasoline engines, a ventilation
system is required. A Coast Guard or Underwriter’s Laboratories
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“marine-type” fire extinguisher will be provided on boats with
enclosed or permanently installed gas tanks. A load-capacity plate
with occupancy limits (weight, number of persons, and horsepower)
shall be posted in each boat. Boats 16 feet and longer shall carry
three daytime and three nighttime visual distress signals. For
boats less than 16 feet in length, which are used between sunset
and sunrise only, daytime signals are not required. The shelf-life
date for pyrotechnic signals shall be current. Flares should be
stored in ammo boxes while in the marina, if not provided with a
suitable storage container. A fire symbol should also be indicated
on the outside door.

(5) Boats used between sunset and sunrise will be equipped
with lights. All boats less than 39 feet in length must have a
sound signaling device such as a horn or whistle. For boats over
39 feet, a bell as well as a whistle or horn shall be provided.
Boaters should leave a float plan stating departure time,
destination and time of return.

(6) All walking surfaces on piers and docks shall be free
of protruding nails, splinters, holes or loose boards and have a
slip-free surface. Adequate lighting shall be provided on piers
and docks. Handrails 42 inches in height with intermediate
railings should be provided for main entrance walkways to docks and
piers to prevent patrons from falling overboard. At least one U.S.
Coast Guard approved throwable device, such as a life ring with 60
feet of 3/8-inch diameter rope should be available on each dock.
On docks more than 200 feet in length, devices shall be located at
distances no greater than 200 feet apart. Fire extinguishers for
Class A, B, and C fires shall be installed at each end of a pier
and bulkhead that exceeds 25 feet in length. Extinguishers will be
so located that traveling distance to any unit will not exceed 75
Teet.

(7) The marina or boat yard operator shall post in a
prominent location, or provide boat operators with, a list of safe
operating procedures to include: the use of portable charcoal
grills for cooking, trash disposal, no-smoking areas, location of
fire extinguisher and hoses, instructions for turning In a fire
alarm, and fueling iInstructions. Gasoline delivery nozzles shall
be equipped with a self-closing control valve that will shut off
the flow of fuel when the operator’s hand i1s removed from the
nozzle. An emergency fuel shut-off control switch shall be
installed at least 20 feet, but not to exceed 100 feet from the
gasoline dispenser. The control device shall be labeled and

7-12



MCBQ SAFETY PROGRAM 7003

readily accessible at all times of operation. An over-sized, high-
hazard fire extinguisher shall be located on each side of the fuel
dispensing area.

(8) Electrical wiring located near boat ramps shall be
installed underground to avoid possible contact with masts and
other parts of boats. |If electrical wiring is not installed
underground, the wiring within yard areas shall be routed to avoid
wiring within or across any point of the yard that may be used for
moving boats. Avoid wiring closer than 20 feet from the outer edge
or any portion of the yard that may be used for moving boats or
stepping or unstepping masts. Clearance for wiring in other
portions of the yard shall not be less than 18 feet above ground in
open areas and not less than 8 feet above the highest point of
roofs when above buildings. Warning signs to alert operators of
wire clearance shall be visible.

d. Boating on the Impounded Waters of Marine Corps Base,
Quantico. Boating i1s permitted as follows:

(1) Electric motor or less on Breckinridge Reservoir.
(2) Electric motor or less on Dalton Pond.

(3) Outboard motor of 10 horsepower or less on Lunga
Reservoir.

(4) No mechanical power on R-6 Pond.
(5) No boats permitted on Barrett Pond.

(6) Boating is not allowed between sunset and sunrise.
However, privately owned and operated boats being used for
recreational fishing or frog gigging are permitted.

(7) Boats with power iIn excess of the manufacturer’s rating
for the boat will not be permitted on impounded waters.

(8) All persons operating boats on the impounded waters of
the MCBQ, should be qualified swimmers. Any person who is not a
qualified swimmer is required to wear approved PFDs.

(9) Personnel operating boats will go to the nearest safe
shore whenever adverse weather approaches. It is not necessary to
return to the launch site, any safe haven will do until the danger
passes.
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(10) Personnel 14 years of age or under will not be
permitted to operate a boat and will wear a PFD at all times.

e. Fueling of Boats. The following rules will be followed:

(1) Fueling will be completed before dark, except iIn
emergencies.

(2) Whenever a boat is moored at the fuel dock do not
smoke, strike matches, or throw electrical switches; stop all
engines, motors, fans, and devices liable to produce sparks; and
turn off lights and galley fires.

(3) Before starting to refuel, verify that the boat is
moored securely; close all ports, windows, doors, and hatches.

(4) During fueling, keep nozzle of hose or can in contact
with fuel opening to guard against possible static sparks and
ensure that no fuel spills/vapors get below deck.

(5) After fueling is completed, close Till opening; wipe
away all spilled fuel; open all ports, windows, doors, and hatches;
permit boat to ventilate for at least 5 minutes; and check to see
that there is no odor of gasoline in the bilges or below deck
spaces before starting engine.

f. Playgrounds. The following requirements and
recommendations apply to playgrounds owned and operated by MCBQ.
Also refer to specific requirements in reference (ii1), and (Jj)
published by the Consumer Products Safety Commission (CPSC).

(1) Playground equipment shall be carefully selected for
the age group that will use 1t. Daily inspections of equipment and
playgrounds shall be conducted by the facility manager for those
playgrounds under their control (e.g., Lunga Reservoir, Crossroads
Inn, Dependent Schools, Family Housing areas and the Child
Development Center). Quarterly inspections shall be conducted by
the MCCS Safety Specialist and DoD Domestic Dependent Elementary
and Secondary Schools (DDESS) Safety Representatives with results
forwarded to the Director, MCCS Division and the Director, Safety
Division. Semi-annual inspections on all playgrounds will be
conducted by the Safety Division. Equipment that i1s poorly
designed or improperly installed, rusted, or deteriorated shall be
tagged, “off limits,” and roped off until repaired or removed. A
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file shall be maintained by the facility manager to record repalrs.
Information should include the manufacturer’s name, model number,
and date of purchase.

(2) Playground equipment will be located over impact
absorbing material. It shall be approximately 6 to 12 inches deep.
Drainage of playground areas shall ensure a relatively dry surface.

(3) Playgrounds near deep holes, ravines, or bodies of
water, etc., shall be fenced to prevent children from wandering
into dangerous areas. Family housing occupants may not place their
personal playground equipment near deep holes, ravines, or bodies
of water, etc. Playground equipment shall be placed a safe
distance away from ball fields.

(4) Equipment shall be anchored iIn concrete below the
ground. The diameter of swinging exercise rings should be smaller
than 5 inches to prevent a child’s head from being entrapped. Ends
of bolts and tubing on equipment, extending more than 1/8,” shall
be covered with protective caps that cannot be removed by hand.

“S” hooks shall be pinched closed. Playgrounds will be free of
tripping hazards such as roots, rocks, or other obstacles. Paint
on equipment shall be lead-free with no peeling or chipping.
Paints and other similar finishes for playground equipment should
meet current CPSC regulations for lead in paint (0.06 percent
maximum lead by dry weight). Purchasers of playground equipment
should obtain documentation from the manufacturer that
preservatives or other treatments applied to the equipment does not
present a hazard to patrons. Wood structures must be free from
cracking or splitting. Moving parts that could pinch or crush
should be concealed on gliders, seesaws, and merry-go-rounds.

(5) Rungs on climbing equipment shall be designed with a
slip-resistant finish. Additionally, rungs of climbing apparatus
should be spaced evenly and far enough apart (at least 9 inches) to
prevent head entrapment.

(6) A minimum clearance of 24 inches should be maintained
between each swing and 30 inches from the frame structure. Swing
seats shall be constructed of lightweight material such as plastic,
rubber or canvas with edges rounded or smoothly finished. Free
swinging ropes shall not be used because they may fray or form a
loop, creating a strangulation hazard. Slides shall be equipped
with 4-inch side borders for their entire length. Slides should
have a protective barrier at the top to prevent falls while a child
is changing from a climbing to sliding position. (For slides over
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4 feet high, the barrier is to be at least 38 iInches in height).
The horizontal platform at the top of the slides should be at least
22 inches i1n length and as wide as the slide. The steps on slides
should be at least 15 inches wide with a slip-resistant finish.
Steps on slides should be evenly spaced with at least 7 inches and
not more than 11 inches between them. Slides should have
continuous handrails on both sides of their steps that allow a
child to stand erect over each step. Slides should be located In a
shaded area to prevent the metal from becoming hot due to the sun.

(7) Merry-go-rounds shall have handrails that do not
protrude beyond the edge of Marine Corps Base, Quantico (MCBQ).

(8) Covered receptacles shall be provided for disposal of
trash.

(9) For other requirements refer to the specifications
listed In reference (Jj)-

g- Playing Fields

(1) Playing fields must be kept relatively flat and free of
holes, ridges, stones, and other debris. Goal post, light poles,
guy wires, and exposed fence posts inside the playing field shall
be padded. Padding should be 8-foot in height to prevent iInjury to
players. Playing fields shall be marked with non-caustic
materials. The soles of players” shoes will be made of rubber
material only. Screw-in spikes of any material will not be
allowed. Spikes or ridges on soles will be of a rubber-like
substance and molded into the sole itself.

(2) MCCS staff members shall perform daily inspections
during the season when the playing fields are being used. Portable
and stationary bleachers shall be inspected every 2 years by
Facilities Maintenance personnel. The MCCS Safety Specialist shall
inspect bleachers prior to each season. Facility managers will
inspect them daily. Bleachers over 4 feet in height will be
provided back and side guard rails with intermediate railings to
prevent falls.

(3) Softball spectator bleachers should be placed behind
backstops unless the height of sideline fences are 8 feet or
higher. Fences under 8 feet do not adequately protect spectators
while sitting or standing. Warning tracks should be provided as
well as 8 feet high fences in the outfield for players’ safety.
The top bar of outfield fences lower than 8 feet creates a serious
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collision hazard for players and should be padded. Fences will be
in good repair and free of sharp edges protruding into the playing
area. A 20-foot high backstop with a 5 feet overhang should be
installed. Dugouts should be faced with fencing material and
sidelines will be kept free of tripping hazards. Bats, practice
balls, and gloves will not be allowed to accumulate along the
dugout fences in the playing area. Breakaway or safety bases are
highly recommended for all softball games. These bases will help
reduce sliding injuries. Softball bats will be equipped with
handgrips of a non-slip material. Players shall remove all watches
and jewelry before games. Flat wedding bands may be worn, provided
that they are taped or worn under gloved hands.

h. Recreational Shooting Ranges. The shotgun ranges at
Quantico are maintained and scheduled by Commanding Officer,
Weapons Training Battalion. The Quantico Shooting Club, by formal
agreement with the Commander, MCBQ, iIs a primary user. Reference
(kk) and local SOP will be followed to ensure the safety of all
personnel. Reference (nn) shall be followed to ensure the safety
of patrons. Also see PPE requirement cited in paragraph 7004.5
below.

i. Other Recreation Facilities and Activities. For other
specific recommendations and requirements refer to references (gg),

(Gii), and (1D).

7004. PERSONAL PROTECTIVE EQUIPMENT. Use of PPE will be enforced
by supervisors during all hazardous recreational activities. The
following activities require specific PPE use:

1. Bicycling. Bicyclists will wear a reflective belt/vest at all
times. This belt or vest must contain reflective material that is
visible from the front and from the rear, and can be seen from a
distance of 300 feet when illuminated by headlights. In addition,
American National Standards Institute or Snell Memorial Foundation
bicycle helmets shall be worn by all persons (including family
members) riding bicycles on MCBQ as required in reference (mm).
Head phones for portable radios, cassette players and CD players,
shall not be worn.

2. Boxing. Mouth guard, U.S.A. Amateur Boxing Federation approved
protective headgear, gloves and groin protector for sparring and
competition are mandatory.

3. Hunting. Blaze orange clothing per Marine Corps requirements,
or Virginia law, i1s required.
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4. Karate. Reference (o0oo0) approved head, mouth, groin, shin and
foot protection are required.

5. Clay Pigeon/Skeet/Shotgun Range. ANSI approved protective
eyewear and hearing protectors are required.

7005. RECREATION AND NON-OPERATIONAL HAZARD ABATEMENT. Safety
Division shall include recreation and non-operational hazardous
conditions into the MCBQ Hazard Abatement Log, related to MCCS
activities with risk assessment codes of 1, 2, or 3 that cannot be
corrected within 30 days. In most cases, hazardous conditions
affect both workers and patrons. A Notice of Hazard will be posted
at, or near, the location of the hazardous condition, per paragraph
4001.4 of this manual.

7006. TRAINING. Education is vital to the success of every safety
program. Quarterly hazard awareness training, seasonal sports
briefs and qualification training will be provided to ensure
individuals are aware of specific hazards, PPE requirements, and
procedures for protecting themselves while off-duty.

1. Hazard Awareness Training. MCCS Unit Safety Representatives
and workplace supervisors will ensure quarterly hazard awareness
training is conducted for their personnel. MCCS staff personnel
will assist the Director, MCCS Division with the development of
recreational training material. A variety of training methods and
materials may be used, including: safety stand-downs, division and
department briefs, supervisory briefs, videos, and guest speakers.
Safety materials In the form of brochures, pamphlets, magazines, or
newsletter articles shall be distributed by MCCS personnel.
Reference (pp) contains information about quarterly hazard
awareness training. Included are lesson plans, briefing sheets,
fact sheets from CPSC, U.S. Coast Guard, and the National Safety
Council detailing hazardous i1tems and products around the home.
Resource manuals are available from the Commander, Navy Safety
Center (Code 46), 375 A Street, Norfolk, Virginia 23511-4399.
Documentation of the training conducted and of attendees is
required to be maintained for 5 years.

2. Qualification Training. Patrons using MCBQ’s automotive and
woodworking hobby shop equipment and recreational watercraft are
exposed to serious hazards. Their qualifications for these
activities will be noted and evaluated. Competent MCCS

7-18



MCBQ SAFETY PROGRAM 7006

staff members will provide training to ensure patrons are qualified
to safely operate power tools and equipment, hydraulic lifts,
welding and spray painting equipment, and watercraft.
Qualification training for watercraft is explained in paragraph
7003.2(c)(1) of this manual. For power equipment, safety
precautions, equipment guards, and PPE will be emphasized.
Automotive and woodworking hobby shop qualification guides and
small boat qualification guides have been developed and are
frequently updated to provide basic familiarization with these
activities. They are also available from Commander, Navy Safety
Center (Code 46). A record of qualifications for each of these
activities will be maintained. It is recommended they be kept at
each facility.

3. Sports Briefs. Intramural safety briefs will be conducted by
MCCS staff members. Coaches and game officials will be briefed on
rules of the game, additional league safety precautions, and PPE
requirements. Proper conditioning techniques, warm-up and cool-
down exercises will be discussed. Coaches shall use this
information to brief their players. Documentation will be
maintained by MCCS.

4. Training Records. Records for quarterly and qualification
training will be maintained for 2 years. Documentation will
include a log of scheduled training, dates of training and names of
attendees. Each department should maintain its own training
records. These records will be available for annual inspections.
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CHAPTER 8

HAZARD COMMUNICATION PROGRAM

8000. PURPOSE. To promulgate instructions and provide guidelines
for hazardous chemicals onboard Marine Corps Base, Quantico (MCBQ).

8001. BACKGROUND. After the reference (i) passed, it was apparent
workers were unaware of the potential effects from harmful
chemicals used in their workplace. Therefore, Congress passed the
reference (g). Reference (d) adopted Occupational Safety and
Health Administration (OSHA) Codes and established the Hazard
Communication Program.

8002. INFORMATION

1. A Material Safety Data Sheet (MSDS) is the heart of the Hazard
Communication Program. It includes specific, critical product and
hazard information and must be readily accessible and available iIn
the workplace. An MSDS is required for every hazardous chemical on
the workplace hazardous chemical inventory.

2. Each employee must know if a chemical is harmful/potentially

harmful to health. Figures 8-1 and 8-2 provide this information;
items listed are harmful and require an MSDS.

8003. RESPONSIBILITIES

1. Supervisors

a. Attend Hazard Communication training provided by the Safety
Division within 90 days of appointment as a supervisor.

b. Implement a written Hazard Communication Plan that relates
to your organization (see figure 8-5). Elements of a written plan
must include the complete hazardous chemical inventory, the
workplace plan for providing MSDSs, the type of labeling system
being used, the workplace plan for ensuring employees are trained,
and the location of written materials.

c. Ensure each employee understands the Hazard Communication
Program and reads the MSDS before using a hazardous chemical. This
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is accomplished through training. Ensure all training is
documented. Provide training initially and whenever a new chemical
hazard 1s iIntroduced into the workplace.

d. Initially request an MSDS on requisitions for hazardous
chemicals, i.e., “It Is requested the MSDS for this hazardous
material accompany shipment.”

e. Maintain an MSDS for each hazardous chemicals listed on the
hazardous chemical inventory. Ensure MSDSs are readily accessible
and available to all personnel. Keep them in a labeled binder iIn
the work area. Should products be purchased that do not come with
an MSDS, one may be requested from the manufacturer using the
sample letter at figure 8-4. An MSDS may also be acquired at
various internet web sites after conducting a search for “material
safety data sheets.”

f. Maintain a hazardous chemicals inventory using MCBQ Form
5100/4, figure 8-3, or electronically, as in a database or
spreadsheet. Safety Division inspectors will review this inventory
during annual safety iInspections.

g- Ensure hazardous chemical containers are labeled. If a
label is damaged/missing, replace it immediately. The label must
list the chemical name, manufacturer’s name and address, and
appropriate hazard warnings. Labels must be legible and be in
English.

2. Purchasing & Contracting Branch, Issue Points and Self Servic